[image: image1.png]\-gen





Job Description
	Post:
	Trustee 

	Location:
	Head Office 

	Status: 
	Voluntary 

	Responsible to:
	Board 

	Date:
	August 2009 


Purpose of the Post

Trustees are responsible for the strategic direction and corporate governance of Y-gen.  All trustees must act solely in the best interests of Y-gen.  
Selection & Appointment  

Prospective trustees are assessed within the context of a skill, qualifications, and experience matrix that is designed to best serve the organisation.  Prospective trustees must be able and willing to give time to the efficient administration of their corporate governance responsibilities.  They will be selected on the basis of their relevant experience and skills and must be prepared to take an active part in meeting their collective and individual board responsibilities. 
A trustee must be 18 years of age or more to be eligible in the first instance.  However certain people are legally disqualified from continuing to be, or from becoming a trustee.  People who are disqualified are those who:

· have been convicted at any time of any offence involving deception or dishonesty, unless the conviction is legally regarded as spent; or 

· are undischarged bankrupts; or 

· have made compositions or arrangements with their creditors from which they have not been discharged; or 

· have at any time been removed by the Commissioners or by the court in England, Wales (or by the Court of Sessions in Scotland) from being a trustee because of misconduct; or 

· are disqualified from being company directors; or 

· are subject to an order made under s. 429(2) (b) of the Insolvency Act 1986. 

Statutory Duties 
1. To ensure that Y-gen complies with its governing document (the memorandum and articles of association), statutory duties, charity law, company law and any other relevant legislation or regulations.  

2. To ensure that Y-gen pursues its objects as defined in its memorandum and articles of association.

3. To ensure that Y-gen uses its resources exclusively in pursuit of its objects.  
Other Duties
4. To demonstrate Nolan’s seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.  
5. To contribute actively to the board of trustees' role in giving firm strategic direction to the organisation, setting overall policy, defining goals, setting targets and evaluating performance against agreed targets.  

6. To assist in maintaining and developing the good reputation and values of the organisation.  

7. To ensure the effective and efficient administration of the organisation delegated to the chief executive and management team.  

8. To ensure the financial stability of the organisation.  

9. To protect and manage the assets of the organisation (staff, volunteers, property & financial reserves) and to ensure the proper investment of the charity's funds.  

10. To appoint the chief executive officer and monitor his/her performance through appraisal and key performance targets.  
11. To use your specific skills, knowledge or experience to help the board reach sound decisions by scrutinising board papers, leading discussions, focusing on key issues and providing advice and guidance on new initiatives.  
12. To encourage and involve young people in the design, delivery and evaluation of all aspects of the service.  
13. To seek to ensure that the needs of all young people are met, sensitive to age, gender, race, disability, creed, and sexual orientation.  To challenge direct and indirect discrimination in the provision of services.  
14. To attend and assist in various meetings, events, workshops or seminars as required.  
Person Specification
	
	Qualifications, Experience and Knowledge

	Essential

	1. 
	Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship.  
	(

	2. 
	Knowledge, acceptance and application of Nolan’s seven principles of public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.  
	(

	3. 
	Relevant professional qualification & experience in specialist professional areas sought by the board.  
	(

	
	Skills and Abilities

	

	4. 
	A commitment to the organisation and its values.  
	(

	5. 
	A willingness to undertake a criminal records bureau check.  
	(

	6. 
	A willingness to devote the necessary time and effort.  
	(

	7. 
	Able to think strategically and creatively to enhance the development and prosperity of Y-gen.  
	(

	8. 
	Independent judgement combined with the ability to challenge appropriately.  
	(

	9. 
	Able to read and analyse documents and provide constructive feedback. 
	(

	10. 
	Able to work effectively as a member of a team to arrive at constructive decision making, including speaking openly on controversial subjects to enhance discussion and to enable the views of others to be explored.   
	(

	11. 
	Good interpersonal skills including verbal and written communication.  
	(

	12. 
	Able to analyse information, maintaining good attention to detail.  
	(

	13. 
	Able to involve young people in decision making.
	(

	14. 
	Able to meet deadlines and respond appropriately.
	(

	15. 
	Able to develop as a trustee through self reflective practice and proactive personal development.
	(

	
	Equal Opportunities

	

	16. 
	Understanding of and commitment to equal opportunities.
	(

	
	Personal Effectiveness

	

	17. 
	Accepts accountability for behaviour, successes and failures
	(

	18. 
	Demonstrates understanding of their own motivation, impact of personal experiences and capacity for insight, reflection and development.
	(

	19. 
	Demonstrates integrity in dealing with others.
	(

	20. 
	Creates open, learning environments in which young people are valued citizens whose experiences are actively engaged in the development of the organisation, service and practice.
	(
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